
Submitting Proof of Address for 5th and 8th Grade Address 
Verification 

Submitting your Address Verification is easy!  
 

1. If you have NOT submitted proofs via FOCUS Parent Portal the form will 
populate immediately.  If you have already submitted once please see 
directions under number 2.  

 
 Go to your FOCUS Parent Portal account and follow the steps to fill out 

the form and upload two proofs of residence.   
 

2. If you HAVE already submitted via FOCUS Parent Portal previously follow the 
steps below.  

 
 In FOCUS Parent Portal go to affected student and under the student 

select “Forms Summary”. 
 Under available forms select “Proof of Address for 5th and 8th grade”.  

You will need to re-complete but will be able to upload the proofs 
needed. 

 

 
 
 
 



The acceptable Address Verification documents are as follows: 

Two proofs of residency (one from each category): 

o Homestead exemption, mortgage deed, current lease, current rental 
agreement, or property tax record  
-AND- 

o Current electric bill, or activation notice is acceptable (dated within 30 
days), vehicle registration, or government mail. (Note: drivers' licenses 
and voter registration cards are not accepted as proof of 
residency) 

If you have trouble with this process please feel free to email your documents to 
lcsadmissions@leonschools.net.  

If you have an extenuating circumstance, please email lcsadmissions@leonschools.net 
and we will assist you in making sure you are in compliance.  
 
 

Please note: As a 5th  or 8th grade parent, if you try to log into your FOCUS Parent Portal, 
you will not be able to access any of your student’s information until the Address 
Verification is complete.   
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